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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK LAK Doc lap - Tu do - Hanh phic
S6: 02/2017/QD-UBND Pak Lik, ngay 16 thang 01 ndam 2017
QUYET PINH

Ban hanh Quy ché ph01 hop giai quyet cac trwong hop vudng mic
gitra giay to ho tich va cac giay to, hé so khac ciia cong dan
trén dia ban tinh Pak Lik

UY BAN NHAN DAN TINH PAK LAK

Can cir Ludt To chitc chinh quyén dia phwong sé6 77/2015/QHI3 ngay
19/6/2015;

Can cir Ludt Ho tich s6 60/2014/QH13 ngay 20/11/2014;

Can cir Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy
dinh chi tiet mot so diéu va bién phap thi hanh Luat Ho tich,

Theo dé nghi ciia Gidm doc S¢ Tw phdp tai To trinh sé 73 /TTr-STP ngay 10
/11 /2016,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché phdi hop giai quyét cac
truong hop vuéng mic gitra gidy to ho tich va cac gidy td, hod so khac cua cong dan
trén dia ban tinh.

Piéu 2. Giao S¢ Tu phap chu tri phéi hop cac S&, ban, nganh; Uy ban nhan
dan céac huyén, thi xa, thanh phé; Uy ban nhan dan cac xa, phuong, thi tran trén dia
ban t6 chtic, trién khai thuc hién.

Piéu 3. Chanh Vin phong Uy ban nhan déan tinh, Thi truong cac S&, ban,
nganh; Chu tich Uy ban nhan dan cac huyén, thi x3, thanh phd; Chi tich Uy ban nhan
dan céc x3, phuong, thi trn trén dia ban tinh ¢ trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 26 /01/2017, thay thé Quyét
dinh s6 02/2009/QD-UBND ngay 08/01/2009 ctua Uy ban nhan dan tinh Dik Lk vé
viéc ban hanh Quy ché phdi hop giai quyét cac truong hop vudng mic gitta gidy to
ho tich va cac gidy to, hd so khac cta cong dan./.

TM. UY BAN NHAN DAN
CHU TICH

Pham Ngoc Nghi
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UY BANNHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK LAK Doc 1ap - Tu do - Hanh phiic

QUY CHE
Phéi hop glal quyet cac trwong hop vuedng mic gitra glay to ho tich
va cac giay to, hé so khac ciia cong dan trén dia ban tinh Pik Lik

(Ban hanh kém theo Quyét dinh s6 02 /201 7/0b-UBND
ngay 16 thang 01 nam 2017 cua Uy ban nhan dan tinh Dak Lak)

Chuong I
QUY PINH CHUNG
Pi¢u 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé nguyén tic, thim quyén, trach nhiém, trinh tu, thi
tuc dé cac co quan, t6 chirc trong tinh phdi hop giai quyét cac truong hop vudng mic,
mau thuan thong tin vé nhan than gitta gidy to ho tich va cac gidy to, ho so khac cua
cong dan do co quan c6 tham quyén cua tinh cap, quan 1y.

2. Quy ché nay ap dung ddi v6i nhiing gidy to, hd so sau :

a) Gidy to ho tich bao gdm: Gidy khai sinh, ban sao trich luc khai sinh.

b) Gidy to, hd so khac cta cong dan, bao gdom:

Céc gidy to do nganh Cong an cip: SO dang ky thudng tr, SO dang ky tam tra,
Chtng minh nhéan dan, Thé cin cudc cong dan, HO chiéu; Gidy ching nhan ding ky
Xe€;

Cac gidy to do nganh Gido duc va Pao tao cdp: Hoc ba, bang cap, chimg chi
cac loai;

Cac gidy to do nganh Tai nguyén va Mbi trudong cap: Gidy ching nhan quyén
st dung dat, quyén so hitu nha & va tai san khac gin lién véi dat;

Céc gidy to do nganh Giao thong vén tai cip: Ho so va Gidy phép lai xe;

HO so cén bo, cong chtrc, vién chuc va nguoi lao dong;

Hb so va cac loai gidy td vé chinh sach doi véi ngudi co cong, ngudi huong
cac chinh sach xa hoi khac;

Mot s6 gidy to do nganh Quan ddi cip;

Hb so va gidy to khac do cic co quan Nha nudc, don vi su nghiép, doanh
nghiép, cac td chirc chinh tri, to chic chinh tri - x3 héi, t6 chtrc xa hoi - nghé nghi¢p
cap va quan ly.
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3. Nhimng trudong hop ndi dung trong hd so, gidy to ca nhan khac v6i ndi dung
trong giéy to ho tich (bao gém: mot, mot sd hodc toan bd ndi dung thong tin co ban
vé c4 nhan ghi trong giéy to ho tich nhu: ho, chir dém, tén, ngay, thdng, nam sinh,
noi sinh, gidi tinh, dan toc, quéc tich, qué quan, quan h¢ cha, me, con...).

Piéu 2. Poi twong ap dung

1. Cac co quan cap, quan 1y gidy to ho tich, gdm: Uy ban nhan dan cac cap, S¢
Tu phap.

2. Céc co quan, to chirc cap, quan 1y gidy to, hd so khac cua cong dan, bao
gom:

a) Cong an tinh, Cong an cap huyén va Cong an cap xa;

b) Céc co quan, to chirc trong nganh gido duc, bao gom: S¢ Gido duc va Pao
tao, Phong Giao duc va Pao tao, cac truong hoc, co s& dao tao;

¢) Céac co quan hanh chinh Nha nudc, don vi su nghiép;

d) Cac doanh nghiép;

d) Cac t6 chuc chinh tri, cac to chirc chinh tri - xa hoi, to chirc xd hoi - nghé
nghiép.

e) Céc t6 chtrc, ca nhan khac c6 lién quan.

Picu 3. Nguyén tic phdi hop gidi quyét nhitng truonmg hop vuéng mac,
mau thuin giira gidy to hd tich va gidy to, hd so khac ciia cong dan

1. Pam bao tuan thi thong nhit quy dinh cua phap luat vé gia tri phap 1y gidy
td ho tich quy dinh tai Piéu 6 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh pha vé quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich.

2. Pam bao tuan thu thong nhat quy dinh cta phap luat vé gia tri phap 1y cia
ban sao duoc cap tir s6 goc, ban sao duoc chimg thyc tir ban chinh theo quy dinh tai
khoan 1, khoan 2 Piéu 3 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh
phu vé cap ban sao tir s6 goc, chimg thuc ban sao tir ban chinh, chung thyc chit ky va
chtng thue hop dong, giao dich.

3. Pam bao tuan thu thdng nhat quy dinh cta phap luat vé trach nhiém cua co
quan tiép nhan ban sao quy dinh tai Diéu 6 Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cia Chinh phu vé cap ban sao tir s6 gdc, chtng thyc ban sao tir ban chinh,
chtng thuce chit ky va ching thuc hop déng, giao dich.

4. Dya trén co so chirc nang, nhiém vu va quyén han cta timg co quan, t6 chirc
nhung phai dam bao sy phéi hgp dong bg, chat ché, bao dam tinh than cai cach thi
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tuc hanh chinh, tao diéu kién thuan loi t61 da cho cong dan khi yéu cau gidi quyét cac
vuéng mac, mau thuan giita gidy to ho tich véi cac loai giay to, ho so khac.

5. Thuc hién viéc kiém tra, giam sat, trao doi thong tin kip thoi gilita cac co
quan, to chuc c6 lién quan dé phong ngira, ngan chin va dau tranh xu Iy cac vi pham
trong linh vuc cép gidy to ho tich va cac gidy to, hd so khac cho cong dan.

Chwong I1
THAM QUYEN, TRACH NHIEM VA CO CHE PHOI HQP

Pic¢u 4. Tham quyén, trach nhiém ciia cic co quan, to chirc tiép nhan va
giai quyét cac gidy to, hd so ciia cong dan khi phat hién c6 mau thuin thong tin
vé nhin than

1. Truong hop mau thuin do sai sot trong qué trinh ghi chép gidy to, hd so cia
co quan, t6 chtrc thi can cit vao thong tin vé nhéan than trong gidy to ho tich cia cong
dan, cac co quan, t6 chirc phai ¢6 trach nhiém chit dong diéu chinh ngay ndi dung
gidy to, hd so dang quan 1y cho phu hop véi théng tin vé nhan than ctia cong dan
trong gidy to ho tich.

a) Co quan Cong an diéu chinh S6 ding ky thuong tra, S6 ding ky tam tru,
Chtng minh nhan dan, Thé cin cudc cong dan, HO chiéu; Gidy ching nhan ding ky
Xe;

b) S¢ Gido duc va Dao tao, Phong Gido duc va Dao tao diéu chinh van b'fmg,
chtng chi do cac co quan nay cap.

¢) Cac truong hoc, co sé gido duc di€u chinh hoc ba, gidy to, ho so ctua hoc
sinh, sinh vién, hoc vién.

d) Cac co quan hanh chinh, don vi su nghiép diéu chinh gidy to, hd so cong
churc, vién chirc.

d) Bao hiém Xa hoi tinh, Bao hiém X& hoi cac huyén, thi x4, thanh phé diéu
chinh céc loai gidy to do co quan bao hiém x4 hoi cdp tinh, cap huyén cap.

e) S¢ Lao dong, Thuong binh va Xa hoi, Phong Lao dong, Thuong binh va Xa
hoi diéu chinh gidy to, hd so dbi v6i nguoi lao dong, nguoi ¢ cong voi cach mang,
nguoi hudng céc chinh sach xa hoi khéc.

g) Céc co quan quan Iy vé Tai nguyén va Moi truong diéu chinh ho so va Gidy
chtng nhan quyén st dung dat, quyén sé hiru nha ¢ va tai san khac gan lién véi dat;
cac gidy to khac do nganh cap.
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h) S& Giao thong van tai diéu chinh Giay phép 1ai xe.
i) Cac doanh nghiép diéu chinh ho so, gidy to cho nguoi lao dong.

k) Céc t6 chirc chinh tri, cac td6 chuc chinh tri - xa hoi, t6 chirc xa hoi - nghé
nghiép... di€u chinh giay td, ho so cua thanh vién t6 chirc minh.

2. Truong hop mau thudn do sai st trong qua trinh quan 1y, dang ky va cép
gidy to ho tich thudc mot trong cac truong hop phai thay doi, cai chinh ho tich, xac
dinh lai dan toc, bo sung ho tich thi cac co quan, td chuc quy dinh tai khoan 1 biéu
ndy c6 trach nhiém huéng dan cong dan lién hé véi co quan dang ky ho tich dé duoc
giai quyét theo dung quy dinh ctia Luat Ho tich.

3. Truong hop mau thuin do hanh vi vi pham phép luat ho tich (cap Gidy khai
sinh khong dung tham quyén, trinh tu, thi tuc; mot ngudi c6 nhiéu Gidy khai sinh ¢6
ndi dung mau thudn nhau... ) thi trong thoi han 03 ngdy lam viéc, ké tir ngay tiép
nhan gidy t&, hd so ctia cong dan, cac co quan, td chirc quy dinh tai khoan 1 Piéu nay
c0 trach nhiém:

a) Déi voi gidy to ho tich do Uy ban nhan dan cip xa cip: Co quan, t6 chtc tiép
nhan gidy to ho tich phai gtri van ban dé nghi, kém theo ban chup gidy to ho tich dén
Uy ban nhan dan cap huyén noi c¢6 Uy ban nhan dan cap xa da cap gidy to ho tich noi
trén dé dé nghi kiém tra, xac minh va két luan gié tri phap 1y cua gidy to ho tich.

b) D6i voi gidy to ho tich do Uy ban nhan dan cp huyén va Sé Tu phép cip:
Co quan, to chirc tiép nhan gidy to ho tich phai giri van ban dé nghi, kém theo gidy to
ho tich dén Uy ban nhan dan tinh dé nghj kiém tra, x4c minh va két luan gia tri phap
1y cua gidy to ho tich.

4. Trong truong hop mau thuin thong tin vé nhan than quy dinh tai khoan 2 va
khoan 3 Piéu nay, co quan, t6 chitc quy dinh tai khoan 1 Diéu nay chi tién hanh diéu
chinh thong tin vé nhéan than ciia cong dan sau khi da co6 Quyét dinh thay doi, cai
chinh ho tich, xac dinh lai dan tdc, bo sung ho tich hodc van ban két luan gia tri phap
1y gidy to ho tich cua cic co quan dang ky, quan 1y ho tich c6 thdm quyén.

Piéu 5. Thim quyén, trach nhiém ciia co quan quén 1y, ding ky hd tich

1. Uy ban nhén dan tinh va Uy ban nhan dan cdp huyén c6 thim quyén va trach
nhiém tiép nhan, t6 chirc chi dao kiém tra, x4c minh, két luan gia tri phap 1y cac gidy
td ho tich do co quan, to chic chuyén dén thudc truong hop quy dinh tai khoan 3
Piéu 4 Quy ché nay. Sau khi c¢6 két qua kiém tra, x4c minh vé gia tri phap 1y cua gidy
td ho tich, Uy ban nhan dan tinh va Uy ban nhan dan cap huyén xir Iy nhu sau:

a) Néu gidy to ho tich dugc cap dung thim quyén, trinh tu, thu tuc thi thong
béo bang van ban két luan vé gid tri phap 1y cua gidy to ho tich d6 cho cac co quan, to
chirc d3 dé nghi kiém tra, xac minh.
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b) Néu gidy to ho tich dugc cip khong ding tham quyén, trinh ty, thu tuc hodc
mdt nguoi co nhiéu Gidy khai sinh c¢6 ndéi dung mau thudn nhau...) thi thong bao
bé'mg véan ban két luan cho céac co quan, td chire da dé nghi kiém tra, xac minh, déng
thoi ra Quyét dinh thu hoi va huy bo gidy t& ho tich theo quy dinh tai diém e khoan 1
Diéu 69 va diém h khoan 1 Diéu 70 Luat H9 tich.

2. S6 Tu phap va Phong Tu phép c6 nhiém vu tham muu giup Uy ban nhan dan
cung cép thuc hién cac nhiém vu, quyén han va trach nhi¢m theo quy dinh tai khoan 1
Diéu nay.

Diéu 6. Thoi han tién hanh kiém tra, xac minh, két ludn gia tri phap ly gidy
to ho tich

1. Trong thoi han 15 ngay lam viéc, ké tir ngdy tiép nhan van ban va gidy to hd
tich d& nghi kiém tra, x4c minh theo quy dinh tai diém b, khoan 3 Diéu 4 Quy ché
nay, Uy ban nhan déan tinh c6 két luan va thong bao bang vin ban vé gid tri phap 1y
giéy to ho tich do cac co quan, td churc chuyén dén. Pbi vé6i vu viée phtrc tap, kho
khan thi thoi han duoc kéo dai thém nhung khong qua 05 ngay lam vige.

2. Trong thoi han 10 ngay lam viéc, ké tir ngdy tiép nhan vin ban va gidy to ho
tich dé nghi kiém tra, xac minh theo quy dinh tai diém a khoan 3 Piéu 4 Quy ché nay,
Uy ban nhan dan cép huyén phai c6 két ludn va thong bao bang vin ban vé gia tri
phap 1y gidy to ho tich do cac co quan, t6 chire chuyén dén. Déi véi vu viée phuc tap,
khoé khan thi thoi han duoc kéo dai thém nhung khong qua 03 ngay lam viéc.

Piéu 7. Giai quyét cac yéu cau diéu chinh gidy to, hd so khac trong trudong
hop cong din khong c6 gidy to hd tich

1. Khi cong dan c6 yéu cau diéu chinh thong tin vé nhan than trong gidy to, ho
so ca nhan lién quan dén ndi dung cua gidy to ho tich thi phai xuat trinh gidy to ho
tich dé chtmg minh. Trong trudng hop cong dan khong c6 gidy to ho tich thi co quan,
t6 chic quy dinh tai khoan 1, Piéu 4 Quy ché nay co trach nhiém huéng dan cong
dan dén co quan quan 1y, ding ky ho tich dé nghi cip gidy to ho tich.

2. Co quan diang ky, quan 1y ho tich c6 trach nhiém tiép nhan va giai quyét cac
yéu cau cip gidy to ho tich cua cong dan theo quy dinh tai Luat Ho tich.

Chwong 111
TO CHUC THUC HIEN
Piéu 8. Trach nhiém ciia Thii truwéng cac sé, ban, nganh & tinh

1. T6 chuc phé bién, quan triét va thuc hién Quy ché nay dén céc can bo, cong
chtrc, bo phan, don vi truc tiép 1am cong tac cip, quan 1y gidy to ho tich, gidy to hd
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so khac cua cong dan ¢ co quan, don vi trong nganh minh quan ly va nhan déan khi
dén lién h¢ yéu cau di€u chinh thong tin v€é nhan than trong cdc giay to, hd so ca
nhan.

2. Giam dbc S Tu phép c6 trach nhiém chi dao, hudng dan nghiép vu cho can
bd Phong Tu phap trong viéc thuc hién nhiém vu gitip Uy ban nhan dan cép huyén
kiém tra, xac minh va két luan vé gia tri phap 1y cap gidy to ho tich.

Piéu 9. Trach nhiém ciia Uy ban nhin dén cc huyén, thi xi, thanh phé

Chi dao Phong Tu phap phdi hop véi Cong an cap huyén, Phong Gido duc va
Pao tao, cic co quan, to chic lién quan trién khai tuyén truyén, pho bién, quan triét
va thyc hién Quy ché nay dén can bg, cong chirc va nhan déan trén dia ban.

Trong qua trinh thuc hién néu phét sinh vuéng mac thi cac co quan bio co vé
S Tu phéap dé tong hop va kién nghi v6i Uy ban nhan dan tinh xem xét, quyét dinh./.

™. UY BAN NHAN DAN
CHU TICH

Pham Ngoc Nghi



